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1. Introduction
At Oaktree School we believe that the development of language and literacy skills are fundamental to every
child’s learning. Our staff are committed to delivering literacy lessons of a high standard ensuring that each
child reaches their full potential. We aim to instill a love of literature, creativity in their writing and the
ability to communicate clearly and effectively.
2. Aims
• To promote and develop the literacy skills of every child enabling them to achieve a high standard of
reading, writing, speaking and listening
• To instill a passion for reading and to read with fluency and understanding
• To acquire a wide range of grammar skills increasing in difficulty and complexity
• To write clearly and accurately adapting their language and style for a range of contexts, purposes and
audiences
• To develop a wide and varied vocabulary
• To become confident speakers

3. Literacy curriculum planning
3.1. The FS children work towards the Early Learning Goals and cover topics which ensure these are met.
3.2. The curriculum is planned in two stages:
• The long term plans give details of all topics studied throughout the year.
• The short term plans are the weekly lessons which give clear details of the specific learning objectives and
expected outcomes of each.
Each area of learning builds on prior work enabling steady progression this ensures that the children are
increasingly challenged as they move through the FS section.
4. Teaching and learning style
We use a variety of teaching and learning styles to help develop the children’s skills of reading, writing,
speaking and listening with the principle aim being to develop their knowledge and understanding. This is
achieved through daily literacy lessons. These lessons will include many opportunities for practical and written
activities in each area of literacy. The lessons may be whole class teaching, group work or individual work. We
understand that each class will have children with a wide range of abilities and we ensure that we provide
learning opportunities at all levels with tasks set to help each child to reach their full potential
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5. Reading in the Early Years
5.1. We begin to teach reading skills in the FS classes using Jolly Phonics and from this the children achieve a
sound grasp of the phonics. They acquire the knowledge to blend and decode words with growing
independence and then progress to reading simple sentences.
5.2. We feel that parent’s involvement is a key part of the reading process and reading record books from FS2
will be sent home. We have a library where the children are encouraged to read or listen to stories allowing
them to experience books in a relaxed and calm environment.
5.3. Our main aim is to enable all children at this stage to become capable, confident, enthusiastic and
independent readers.
We encourage a respect and a love of books in a variety of
ways:
§
§
§
§
§

Story time
Shared reading
Reading aloud
Visits from authors
Reading clubs

6. Reading at Key Stage One and Two
This will be covered in the Primary Literacy Plan

7. Writing in the Early Years
Written Literacy skills begin in the FS1 classes with an introduction to letter formation and letter recognition.
The children learn the correct way to hold the pencil and are shown how to form each letter. This is the basis
for developing their handwriting skills. This is followed by writing single sounds, then words which then leads
on to writing simple sentences. This is achieved through teacher led modelled examples which are delivered as
whole class, group or individual sessions to allow for differentiation within the
class.
The children learn the letter formation from the Jolly Phonics program, and can use the interchangeable curly
k, or straight k. Capital letters are shown, and used, but not emphasized specifically.
Children learn to print letters first, cursive will begin in Year 2 primary
8. Writing in Key Stage One and Two
This will be covered in the Primary Literacy Plan
9. Speaking and Listening
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9.1. At Oaktree School we aim to promote a steady development in each pupil’s vocabulary range through
speaking and listening activities. These begin in the FS1 classes and are continually reinforced and developed
as the children move through the school in many different ways, such as:
§
§
§
§
§
§
§
§
§
§
§

Circle time
Show and tell
Role play activities
Class discussions
Assemblies
Giving responsibilities e.g. delivering messages
Spoken English lessons
Drama productions
Running a variety of clubs
Inviting visitors into the school
Involvement with the local community

9.2. As the children progress through the school we endeavour to instill within them the importance of
speaking with confidence and of listening to others. We provide an environment where the children see staff
demonstrating these skills. These opportunities happen daily within the class and the assemblies where the
emphasis is always on allowing every child to share their thoughts, views and opinions while also developing
the skill of listening to the thoughts, views and opinions of others.
9.3. We invite speakers into the school to talk to the children on a variety of topics and encourage the children
to talk to the older community, where through discussions they gain a respect and understanding of how
knowledge can be shared through speaking.
10. Special Educational Needs
10.1. Any child with English as a second language receives the appropriate support during each lesson. This is
often delivered by the classroom assistant who works closely with the teacher to gain an understanding of the
learning goals required for each individual child.
10.2. If a child has an individual education plan (IEP) the teacher will take this into account in the planning of
the lessons to ensure that suitable learning targets are set.
10.3. At Oaktree School we aim to include every child whatever their ability within the daily Literacy lessons
to allow them to participate with their peers and to build their confidence and self- esteem.
11. Gifted and Talented Learners
11.1. It is fundamental to the ethos at Oaktree School that opportunities are given to develop talents in a
particular area. If a child is seen as a high potential learner in Literacy we aim to provide many enrichment
activities and opportunities to further develop their learning. These may include, inviting authors into the
school, running writing workshops and reading clubs.

12. Marking and Assessment
12.1. Children in the Early Years are assessed on the Early Learning Goals. The teacher will make informed
judgements as to whether each child is working towards the expected standard, exceeding the expected
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standard or working below the expected standard. The teacher uses this information for future planning and
individual target setting. This information is recorded summatively and formatively
13. Implementation
13.1. To successfully implement this policy all teaching staff will:
§ Take account of the needs of the child with regard to ability and social factors.
§ Structure lessons appropriately in ways that support and stimulate language development.
§ Recognise how resources will be organised to support the teaching.
§ Monitor and evaluate regularly and establish whether targets are being met.
14. Monitoring and Review
14.1. This policy will be monitored by the Head of Department and reviewed yearly.
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